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Introduction
Keeping proper financial records and meeting 
statutory reporting requirements is crucial for any 
limited company. Annual statutory accounts ensure 
legal compliance and provide transparency into your 
business’s performance. 

While rules differ depending on factors like company size,  
all limited companies must file yearly accounts with 
Companies House. 

This guide breaks down everything you need to know. 
We’ll cover statutory account requirements, including what 
financial statements you must prepare, who must review 
and approve them, and filing deadlines. 

We’ll also discuss the key elements included in statutory 
accounts, from the profit and loss statement to the 
director’s report.

With this guide, you’ll be able to understand statutory 
accounts inside and out – no previous accounting expertise 
is required. Let’s get started!
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Understanding 
company types 
and their reporting 
requirements
First off, who has to submit limited company accounts? The 
basic answer is all limited companies, but smaller businesses 
often face reduced reporting requirements.

Generally speaking, you should provide your company 
accounts to Companies House, shareholders, HMRC (as part 
of your corporation tax return) and anyone permitted to 
attend annual general meetings.

Let’s take a closer look at obligations for different company 
types and sizes:

Small companies
To be classified as a small company, firms must meet at 
least two of the following conditions:

• a turnover of £10.2 million or less
• £5.1 million or less on its balance sheet
• an employed workforce of 50 or fewer

These businesses can choose to submit abridged accounts 
and are usually exempt from audit requirements.

Some of these firms will count as micro-entities – the 
smallest classification of company – if they meet the 
following criteria:

• a turnover of £632,000 or less
• £316,000 or less on the balance sheet
• 10 employees or fewer

Micro-entities benefit from simplified accounting and 
reporting processes and can file a balance sheet with less 
information than larger businesses.
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Medium-sized and large 
companies
Similarly to small firms, medium-sized companies have the 
option to submit reduced information to Companies House. 
These businesses must have:

• an annual turnover of no more than £36m
• a balance sheet total of no more than £18m
• no more than 250 employees on average.

If your company exceeds the above thresholds, it will be 
considered a large company. That means you’re legally 
required to prepare and submit full company accounts each 
financial year.

Other company types
• Dormant companies: Companies House recognises 

companies with no ‘significant’ accounting transactions 
during the financial year as ‘dormant companies. These 
businesses have minimal reporting obligations due to 
their lack of economic activity but are still required to file 
annual accounts.

• Unlimited companies: These companies are generally 
only required to file accounts with Companies House 
in certain conditions — for example, if they are part of 
a business group or operating in regulated financial 
sectors like banking or insurance.

It’s worth noting that you will only be able to prepare 
abridged accounts after obtaining authorisation from 
company members. 

If you believe your business is a small, medium-sized or 
dormant company, you should speak to a professional 
before submitting your accounts. An accountant can help 
ensure that you meet your reporting requirements. 

Next, let’s focus on what you should include in your accounts 
and how to deliver that information.



A complete guide to navigating your limited company accounts

5

Components of limited 
company accounts
Statutory accounts may be more straightforward for smaller 
companies, but the core requirements remain broadly the 
same for everyone. Here are the key features:

Balance sheet
Mandatory for all companies, your balance sheet details 
your company’s assets, liabilities, and shareholders’ equity 
at the year’s end.

Recorded at a specific moment in time, this statement 
offers a snapshot of your company’s financial health. If 
your balance sheet shows that your assets are greater than 
your liabilities, it’s a sign that your business is performing 
well. Greater liabilities than assets, meanwhile, paint a more 
pessimistic financial picture.

Profit and loss statement
Essential for most companies, your profit and loss (P&L) 
statement tracks revenue, expenses, and the resulting profit 
or loss over the financial year (usually 12 months). Also 
known as an income statement, this report is crucial for 
evaluating operational efficiency and financial performance.

Notes to the accounts
The notes to the accounts provide essential context and 
details for the figures presented in your balance sheet and 
P&L statement. While smaller businesses are often allowed 
to submit simpler accounts, they still need to include some 
supplementary information to support them.
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Director’s report
This report offers insights into the company’s operations, 
strategies, and future prospects. Recent updates require 
small companies to submit a director’s report in an effort to 
enhance transparency and accountability.

Auditor’s report
An independent audit assesses the accuracy and fairness 
of a company’s financial statements. Small companies 
and micro-entities are often exempt from this requirement, 
while larger firms will need to include this alongside their 
other documents.

Director’s signature
A director must sign the balance sheet, signifying their 
responsibility for the accuracy and completeness of the 
financial information provided.

Preparing your 
accounts for submission
Let’s move on to how to discuss preparing your accounts.

Begin the preparation process early to ensure your 
accounts are accurate, compliant, and ready for submission. 
This includes conducting any required audits, obtaining 
board approval, and preparing your accounts for digital 
submission if filing online.

It’s essential that the directors sign off on all accounts 
and, if applicable, have them audited and approved 
before submission.

Double-check that all financial statements, including detailed 
notes, are complete, accurate, and adhere to the proper 
formatting requirements. Companies House may reject 
any discrepancies or errors. You must also ensure that the 
information you provide meets strict accounting standards.
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Adhering to accounting 
standards
To prepare accurate and compliant statutory accounts, 
you will need to understand your company’s classification, 
adhere to specific reporting requirements, and follow 
established accounting standards. 

Fulfilling your legal obligations strengthens stakeholder 
confidence in your company’s financial management and 
strategic direction. 

The Companies Act mandates that statutory accounts 
must present a “true and fair view” of the company’s 
financial performance and position aligned with accounting 
standards outlined by the General Accepted Accounting 
Practice in the UK (UK GAAP). 

These standards ensure consistency, clarity, and comparability 
in financial reporting across different companies.

For public limited companies, especially those listed on the 
London Stock Exchange, the use of International Financial 
Reporting Standards (IFRS) is required, reflecting the global 
nature of their operations and investor base.

Important documents 
and records
Here’s a guide to some of the documentation you may need 
when preparing your annual accounts: 

Invoices and receipts
• Sales invoices: Collect all issued sales invoices for the 

year. These documents substantiate your reported 
revenue and are essential for verifying income on your 
P&L statement statement.

• Purchase invoices and receipts: Gather all invoices 
and receipts for purchases made during the year. This 
includes expenses, inventory purchases, and any other 
costs incurred by the business. These documents support 
the expenses listed on your P&L statement statement 
and can be crucial for tax deduction claims

https://www.legislation.gov.uk/ukpga/2006/46/contents
https://www.icaew.com/technical/corporate-reporting/uk-gaap#:~:text=Generally%20Accepted%20Accounting%20Practice%20in,%2C%20model%20accounts%2C%20and%20eBooks.
https://www.icaew.com/technical/corporate-reporting/uk-gaap#:~:text=Generally%20Accepted%20Accounting%20Practice%20in,%2C%20model%20accounts%2C%20and%20eBooks.
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Bank statements
• Company bank accounts: Obtain statements for all 

company bank accounts for the entire financial year. 
Bank statements are pivotal for reconciling the cash 
balances on your balance sheet and ensuring all 
financial transactions are accounted for.

• Credit card statements: If your company uses credit 
cards for business expenses, they must account for 
those transactions and reconcile them with your 
expense records.

Payroll records
• Staffing costs: If you’re an employer, compile records 

of all employee salaries, including tax deductions, 
National Insurance contributions (NICs), and any other 
payroll-related deductions or bonuses. Accurate payroll 
records can make it easier to report your company’s 
employment costs.

Asset registers
• Fixed assets: Maintain a detailed register of all company 

assets, including property, vehicles, equipment, and 
machinery. This register should include purchase dates, 
costs, depreciation rates, and accumulated depreciation. 
Asset registers are crucial for accurately reporting 
fixed assets on your balance sheet and calculating 
depreciation expenses.

• Intangible assets: : If applicable, documentation related 
to intangible assets such as patents, trademarks, and 
intellectual property should also be compiled. Valuations 
and amortisation schedules for these assets are 
necessary for accurate financial reporting.

Gathering the right documentation throughout the year can 
significantly streamline the preparation of your accounts. 
It ensures that all financial transactions are accurately 
reflected in your financial statements and supports the audit 
process if required. 

Moreover, a well-organised document management system 
can facilitate a smoother year-end by making it easier to 
find and review your company’s financial information.
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Mastering your 
financial year
As a company director, navigating your company’s financial 
year and accounting periods is crucial for directors of 
limited companies. 

This knowledge is not just about compliance – it’s about 
strategically managing your financial obligations to ensure 
smooth operations and avoid penalties. 

Let’s delve into the essentials.

Accounting periods
Your company’s ‘accounting period’ typically aligns with 
your financial year and is determined by the time span 
your annual accounts cover. 

Upon registering your company for corporation tax, 
HMRC will specify your accounting period’s start and end 
dates. However, it’s important to note that changes in 

your company’s financial year (e.g. by altering the year-
end date or winding down the company) can lead to 
adjustments in the accounting period. 

The maximum duration for an accounting period is 12 months. 
If your financial accounts exceed this timeline, you will be 
required to file multiple tax returns to cover that period.

Submission deadlines
The deadline for submitting your limited company accounts 
is determined by your company’s financial year-end date. 
Officially known as the ‘accounting reference date,’ this can 
be found in your company’s incorporation documents. 

Following the close of your financial year, you have a 
statutory deadline of 9 months for filing your accounts. For 
accounts related to your company’s first year, the deadline 
is 21 months after the date you registered with Companies 
House. Failing to meet this deadline incurs automatic late 
filing penalties. 

For example, if your company’s financial year ends on 31 
August 2024, your limited company accounts must be filed by 
31 May 2025 (or a month later for your first year of trading).
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How to file your limited 
company accounts
Companies House provides several methods for filing your 
accounts:

Online filing
The Companies House WebFiling service allows for secure, 
electronic submission of accounts, offering immediate 
confirmation of receipt.

Postal filing
In some cases, you may be able to file your accounts via 
post. This traditional method requires sending printed 
copies of your financial statements to Companies House. 
While some companies still submit accounts in this way, 
the process is much slower and risks postal delays.

Third-party software
According to Companies House, over 65% of UK 
companies submit their accounts via third-party cloud 
accounting software. This method is particularly useful 
for companies with more complex requirements, and is 
often more accurate and efficient than using paper or the 
WebFiling service.

Consequences of late filing
Late filing incurs penalties, starting at £150 for delays of up to 
one month and rising to £1,500 for delays over six months. 

These penalties are higher for public limited companies. 
Repeated late filings can result in doubled penalties and 
may signal financial instability to creditors, potentially 
leading to director disqualification.

https://companieshouse.blog.gov.uk/2023/02/10/changes-to-accounts-part-1-moving-to-software-only-filing/
https://companieshouse.blog.gov.uk/2023/02/10/changes-to-accounts-part-1-moving-to-software-only-filing/
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Why do limited company 
accounts matter?
As mentioned earlier, not all companies need to submit full 
company accounts to Companies House. But while many 
businesses do opt to file abridged accounts, there are 
benefits to producing these reports beyond basic box-ticking. 

By embracing this process, you transform what might seem 
like a mandatory task into a strategic asset for your business.

Stay compliant
Navigating the statutory accounts for your limited 
company is an integral part of maintaining legal 
compliance and achieving a transparent overview of your 
business’s financial health.

Make data-driven decisions
Reports like your balance sheet or P&L statement can aid 
you in effective decision-making.

Through diligent preparation, analysis, and understanding 
of the various components – from balance sheets and 
P&L statement statements to director’s reports – you 
equip yourself with the knowledge to make informed 
decisions to steer your company toward sustainable 
growth and profitability.

Streamline corporation tax returns
Your limited company accounts provide you with a 
detailed record of the company’s financial transactions 
over the financial year. As a result, the information 
you include in your limited company accounts is often 
instrumental in calculating your corporation tax return.

https://www.gov.uk/corporation-tax
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Maximise tax savings
Keeping accurate records of all your transactions can also 
help you claim all your business expenses on your return 
and maximise tax savings.

Build trust
With the right approach and resources, your statutory 
accounts can reinforce stakeholder trust and lay a solid 
foundation for your company’s future success.

Furthermore, the more transparent you are about your 
company’s financial health, the more creditworthy you’ll 
seem to lenders, which can make it easier to secure funding.

Getting your annual  
accounts right
Preparing and filing your annual accounts is not always 
straightforward. Accurate reporting can be time-consuming, 
leaving you with less time to focus on your other duties. 

Furthermore, as your business finances grow more 
complicated, your accounting needs and reporting 
obligations grow with them. So if your administrative burden 
is too great, why not access our annual accounts services? 

At Hamilton Morris Waugh, our expert accountants can 
provide you with tailored guidance and support in preparing 
and submitting your limited company accounts. We’ll produce 
detailed, accurate reports well ahead of the statutory 
deadline, taking the administrative burden off your plate so 
you can focus on the more strategic parts of your role. 

We can also use what we learn from your accounts to 
provide deeper insights into your business’s financial health. 
With our support, you’ll be able to manage your obligations 
and move your company forward with confidence. 

Get in touch with us today to learn more.

https://www.hamiltonmorriswaugh.co.uk/services/compliance/annual-accounts/
https://www.hamiltonmorriswaugh.co.uk/about/meet-the-team/
https://www.hamiltonmorriswaugh.co.uk/contact/
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out more?
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